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The Rental Restoration & Development Program (RRDP) Rental Property Owner Application Resource 
Guide (Resource Guide) is provided to assist applicants to the RRDP with preparing and submitting complete 
applications for funding. The Resource Guide does not describe (1) program eligibility, (2) property eligibility 
requirements, (3) affordability requirements, (4) limits of awards for projects, (5) environmental requirements, 
(6) construction standards, (7) federal guidelines and requirements, (8) financing guidelines and
requirements, or (9) ineligibility and ethics provisions. The aforementioned items are described in the RRDP
Notice of Funding Availability (NOFA). It is the responsibility of the applicant to review the RRDP NOFA
before submitting an application for funding to the program. It is also the responsibility of the applicant to
ensure that any and all applications submitted to the RRDP are complete and submitted timely.

Please Note: All text values marked with an asterisk (*) require a response and should be completed 
accurately. Please indicate "NA" if an item marked with an asterisk does not apply. For fields that 
require a numeric value, please indicate "0" if an item marked with an asterisk if it does not apply. 

All Applications must be received (via online, hand-delivered, courier or mail) by the LHC no later than 
4:30 p.m. on July 31, 2023. 

Applications must be completed upon submission. Applications that are not completed and/or late will not be 
considered.  

A completed application means an application that: 
- Contains responses in all required fields
- Has attached with it all required application supporting documentation

Applicants requesting funding for the rehabilitation or new construction of multiple properties must submit 
one application per property. 

A paper application can be found at www.lhc.la.gov/rrdp or you may call LHC at (225) 763-8700 to request 
an application be mailed to you.  

If an applicant is unable to submit the application online, the applicant may submit the application by mail or 
in person via hand delivery to Louisiana Housing Corporation at the following address: 

Louisiana Housing Corporation Housing Production/Disaster Recovery 
2415 Quail Drive 
Baton Rouge, LA 70808 
ATTN: RRDP 
Must include: Applicant/Company Name, Telephone Number & Return Address 



RENTAL RESTORATION & DEVELOPMENT PROGRAM 
RENTAL PROPERY OWNER APPLICATION  

APPLICATION RESOURCE GUIDE  

Page 2 of 16 

ONLINE APPLICATIONS ONLY 

The RRDP online application is located at https://forms.lhc.la.gov/nlpa/login .  This link will also be 
used for Applicants to submit missing documents, if notified by LHC, and will be accessible for applicants 
to see the review status of their application.

Login to create an application. New users must hit “Click here” to register. An email address is required 
to register.  

Rental Restoration and Development Program Application Dashboard 

To start a new application, click “New Application” on the application dashboard. It is not necessary 
to complete and submit an application during a single session; work can be saved and accessed at a later 
time and during a different session. From the dashboard, pending applications and completed applications 
can be accessed.  

The “Submit” button submits the application to the Louisiana Housing Corporation. Do not hit the 
Submit before the application has been completed and is ready for review. The application and the 
required application supporting documents must be submitted at the same time in a single online 
submission. LHC will not review applications that are not completed upon submission. 

OWNER INFORMATION 

What Parish is the property you are applying for in? 

PROPERTY OWNER INFORMATION 

All items marked with an asterisk (*) require a response and should be completed accurately. Please 
indicate “NA” if an item marked with an asterisk does not apply.  

OWNER OF PROPERTY 

In the Owner of Property fields, provide identification information for the property owner.  

*The required items under Owner of the Property are:
- Owner Entity Type
- Entity name (If applicable)
- First Name (If applicable)
- Last Name (If applicable)
- Current Address

o City
o State
o Zip Code
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o Parish  
- Mailing Address  

o City 
o State 
o Zip Code 
o Parish  

- Daytime Telephone 
- Tax ID Number Type 
- Tax ID Number 
- Unique Entity Identifier  
- Unique Entity Identifier Number 

 
 

CO-OWNER OF PROPERTY 
 
In the Co-Owner of Property fields, provide identification information for the property co-owner. If the 
property is not co-owned, indicate “No Co-Owner” as the Owner Entity Type.  
 
*The required items under Co-Owner of Property are:  
- Owner Entity Type (If applicable) 
- Entity name (If applicable)  
- First Name (If applicable) 
- Last Name (If applicable) 
- Current Address 

o City 
o State 
o Zip Code 
o Parish  

- Mailing Address  
o City 
o State 
o Zip Code 
o Parish  

- Daytime Telephone 
- Tax ID Number Type 
- Tax ID Number 
- Unique Entity Identifier  
- Unique Entity Identifier Number 
 

OWNER OF PROPERTY CONTACT INFORMATION 
 

In the Owner of Property Contact Information fields, applicants should provide current contact 
information for the property owner. The contact person for the property owner may be someone other than 
the owner.  
 
The required items under Owner of the Property Contact Information are:  
- First Name  
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- Last Name  
- Daytime Telephone 
- Email Address 

 
OWNER OF PROPERTY CONTACT INFORMATION 

 
In the Owner of the Property Contact Information items, applicants should provide current contact 
information for the property co-owner, if applicable. The contact person for the property co-owner may be 
someone other than the co-owner.  
 
*The required items under Co-Owner of the Property Contact Information are:  
- First Name  
- Last Name  
- Daytime Telephone 
- Email Address 
 
 
 

RENTAL PROPERTY INFORMATION 
 
Applicants must submit one application per property. 
 
All fields marked with an asterisk (*) require a response and should be completed accurately. Please 
indicate “NA” if a field marked with an asterisk does not apply. 
 

PROPERTY ADDRESS (as listed with the Parish Assessor’s Office) 
 
In the Property Address section, provide the required information for the property.   
 
*The required items under the Property Address are:  
- House Number  
- Street Name  
- Street Type (Ave, St, Blvd, etc.) 
- Unit/ Apartment # 
- City  
- State 
- Zip Code  
- Parish  
- Type of Structure  
- Residential Unit Mix 
- Type of Construction Proposed for Unit 

-  Loan funds requested from the RRDP 
- Did the property sustain damage as a result of either Hurricanes Ida, Laura/Delta or May Floods of 

2021?              
- Was this property a residential rental property during either Hurricanes Ida, Laura/Delta or May 

Floods of 2021?              
- Did you own this property at the time of either Hurricanes Ida, Laura/Delta or May Floods of 2021?                
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- Have repairs already begun or completed on this property?                      
       If yes, provide an estimate of percentage of construction complete:  

o NA 
o 0-24% 
o 25-49% 
o 50-74% 
o 75-99% 
o 100% 

- Are there any outstanding real estate taxes, loans, liens, or judgments against the property? 
- Do you have title insurance?       
- Is the property located in a floodplain?                   
- Did you have flood insurance on unit at time of either Hurricanes Ida, Laura/Delta or May Floods of 

2021?     
- Did you submit an application to SBA after either Hurricanes Ida, Laura/Delta or May Floods of 

2021? 
-  

In the Type of Structure field, indicate whether or not the unit is a single family home or a unit within a 
duplex, triplex, fourplex, fiveplex, sixplex or sevenplex.   
 
In the Residential Unit Mix field, indicate the number of bedrooms offered in the unit.  
 
In the Type of Construction Proposed for Unit field, indicate the type (New Construction, Reconstruction 
or Rehabilitation) of construction proposed.   
 
In the Loan Funds Requested from the RRDP field, indicate in dollars the loan amount requested for the 
New Construction of the development or for the Reconstruction or Rehabilitation of the unit.  
 
The sample PROPERTY ADDRESS table below depicts an application that is proposing the new construction 
of a fourplex.  
 
 

*House Number  

123 

*Street Name  

Pine  

*Street Type (e.g. Ave., St., Blvd.)  

Street 

*Unit/ Apt #  

A,B,C, D 

*City  

Baton Rouge 

*State  

Louisiana  

*Zip Code  

70802 

*Parish  

East Baton Rouge 

Parish Tax Parcel Number 

*Type of Structure (Single-family house, duplex, triplex, or fourplex):                                              
Fourplex                                                                                                                                            

*Residential Unit Mix (1 Bedroom, 2 Bedrooms, 3 Bedrooms, 4 Bedrooms, or 5 Bedrooms):           
2 Bedrooms in each unit  
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RENTAL INCOME 

 
All fields marked with an asterisk (*) require a response and should be completed accurately.  
 
Applicant responses in the Rental Income section will be used by the LHC during the application review to 
build Pro Forma and determine project feasibility. 
 
Best estimates should be provided for all items. 

Will the tenant be responsible for some or all utilities?  

o Yes 
o No 

A. If you answered yes, indicate below for items 1-8, the utilities for which the tenant will be responsible.  

1. Heating:  tenant responsible or landlord responsible 
2. A/C: tenant responsible or landlord responsible 
3. Stove: tenant responsible or landlord responsible 
4. Other Electric: tenant responsible or landlord responsible 
5. Water Heater: tenant responsible or landlord responsible 
6. Water: tenant responsible or landlord responsible 
7. Sewage: tenant responsible or landlord responsible 
8. Trash: tenant responsible or landlord responsible 

B. Indicate below for items 1-8 whether or not each utility will be gas or electric after rehabilitation, 
reconstruction or new construction.  

1. Heating: Gas or Electric 
2. A/C: Gas or Electric 
3. Stove: Gas or Electric 
4. Other Electric: Gas or Electric 
5. Water Heater: Gas or Electric 
6. Water: Gas or Electric 
7. Sewage: Gas or Electric 
8. Trash: Gas or Electric 

 
 

9. What rent amount do you intend to offer the unit after rehabilitation, reconstruction, or new 
construction? 
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YEARLY RENTAL INCOME AND OTHER COSTS 
 
Applicant responses in the Yearly Rental Income and Other Costs section will be used by the LHC during 
application review to build a Pro Forma and determine project feasibility. 
 
Best estimates should be provided for all items. Not every line item listed below may apply to all 
projects. If an item in this section marked with an asterisk does not apply, please indicate “$0.”   
  
  
      Other Rental Income: 
 

1. Laundry and Vending (Laundromat or food or soda vending machines onsite) 
2. Other 
 
Expenses: 
 
a) Admin  
 
1. Advertising (Cost for advertising property on websites, flyers, etc)  
2. Administrative Expenses (If any administrative.) 
3. Office Supplies (Stamps, computer, printer, etc.) 
4. Management Fee (Eviction fees, inspections, maintenance, lease renewal)  
5. Management or Supervisor Salaries (Salary if you will have staff manage your property) 
6. Legal Expenses (Project) (Title search, surveys, etc.) 
7. Auditing Expenses (Project) (Taxes, income, depreciation, etc.) 
8. Bookkeeping Fees/Accounting Services (Fees paid to cover accounting services) 
9. Other 

 
b) Utility 
 
1. Fuel Oil/Coal (Monthly gas expense for heating)  
2. Fuel for Domestic Hot Water (Monthly gas expense for  hot water)  
3. Electricity (Light & Misc. Power (Monthly electricity expense)  
4. Water (Monthly water expense)  
5. Gas (Monthly gas expense)  
6. Sewer (Monthly sewer expense)  

 
c) Operating Management 
 
1. Operating and Management Payroll (Only applies if you will have a property manager overseeing 

the property) 
2. Operating and Management Supplies (Leases, postage, printer, computer, etc.) 
3. Operating and Management Contract (Contract with a management agency to oversee the 

property) 
4. Garbage & Trash Removal (If landlord will be responsible for paying monthly garbage and trash 

removal) 
5. Security Payroll/Contract (Expenses for providing onsite security) 
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6. Heating, Ventilation, and Air Conditioning (HVAC) Repair and Maintenance (funds set aside to
cover Heating, Ventilation, and Air  Conditioning (HVAC) Repair and Maintenance)

7. Other Expenses
8. Misc. Operating Expenses
9. Neighborhood Network (Homeowners Association)

d) Taxes and Insurance

1. Real Estate Taxes (Annual property taxes)
2. Payroll Taxes(Applies only if you have a property management staff)
3. Misc. Taxes, Licenses & Permits (Fees associated with paying for Permits, Licenses, etc.)
4. Property & Liability Insurance (Coverage for rental property)
5. Workmen’s Compensation(If you have a staff that will be overseeing the property)
6. Health Insurance(If you have paid employees working as part of the property management team)
7. Other Insurance

e) Replacement Reserves (Funds that are set aside from normal cash flow to pay for unexpected
repairs (Example: roof repair or replacement)

REQUIRED APPLICATION SUPPORTING DOCUMENTS 

See following section. (Revised on 9/20/23)

































☐ Domestic Hot Water Systems
When replacing domestic water heating system(s), ensure the system(s) meet or exceed the efficiency
requirements of ENERGY STAR for Homes’ Reference Design.  Insulate pipes by at least R-4.

☐ Efficient Lighting: Interior Units
Follow the guidance appropriate for the project type: install the ENERGY STAR Advanced Lighting
Package (ALP); OR follow the ENERGY STAR MFHR program guidelines, which require that 80% of
installed lighting fixtures within units must be ENERGY STAR-qualified or have ENERGY STAR-qualified
lamps installed; OR when replacing, new fixtures and ceiling fans must meet or exceed ENERGY STAR
efficiency levels.

☐ Efficient Lighting: Common Areas and Emergency Lighting (if applicable to building type)
Follow the guidance appropriate for the project type: use ENERGY STAR-labeled fixtures or any
equivalent high-performance lighting fixtures and bulbs in all common areas; OR when replacing,
new common space and emergency lighting fixtures must meet or exceed ENERGY STAR efficiency
levels.  For emergency lighting, if installing new or replacing, all exist signs shall meet or exceed LED
efficiency levels and conform to local building codes.

☐ Efficient Lighting: Exterior
Follow the guidance appropriate for the project type: install ENERGY STAR-qualified fixtures or LEDs
with a minimum efficacy of 45 lumens/watt; OR follow the ENERGY STAR MFHR program guidelines,
which require that 80% of outdoor lighting fixtures must be ENERGY STAR-qualified or have ENERGY
STAR-qualified lamps installed; OR when replacing, install ENERGY STAR compact fluorescents or LEDs
with a minimum efficacy of 45 lumens/watt.

INDOOR AIR QUALITY 

☐ Air Ventilation: Single Family and Multifamily (three stories or fewer)
Install an in-unit ventilation system capable of providing adequate fresh air per ASHRAE 62.2
requirements.

☐ Air Ventilation: Multifamily (four stories or more)
Install apartment ventilation systems that satisfy ASHRAE 62.2 for all dwelling units and common area
ventilation systems that satisfy ASHRAE 62.1 requirements.  If economically feasible, consider heat/
energy recovery for 100% of corridor air supply.

☐ Composite Wood Products that Emit Low/No Formaldehyde
Composite wood products must be certified compliant with California 93120.  If using a composite
wood product that does not comply with California 93120, all exposed edges and sides must be
sealed with low-VOC sealants.

☐ Environmentally Preferable Flooring
When replacing flooring, use environmentally preferable flooring, including the FloorScore
certification.  Any carpet products used must meet the Carpet and Rug Institute’s Green Label or
Green Label Plus certification for carpet, pad, and carpet adhesives.

☐ Low/No VOC Paints and Primers
All interior paints and primers must be less than or equal to the following VOC levels: Flats--50 g/L;
Non-flats--50 g/L; Floor--100 g/L. [g/L = grams per liter; levels are based on a combination of the
Master Painters Institute (MPI) and GreenSeal standards.]

☐ Low/No VOC Adhesives and Sealants
All adhesives must comply with Rule 1168 of the South Coast Air Quality Management District.  All
caulks and sealants must comply with regulation 8, rule 51, of the Bay Area Air Quality Management
District.



☐ Clothes Dryer Exhaust
Vent clothes dryers directly to the outdoors using rigid-type duct work.

☐ Mold Inspection and Remediation
Inspect the interior and exterior of the building for evidence of moisture problems.  Document the
extent and location of the problems, and implement the proposed repairs according to the Moisture
section of the EPA Healthy Indoor Environment Protocols for Home Energy Upgrades.

☐ Combustion Equipment
When installing new space and water-heating equipment, specify power-vented or direct vent
combustion equipment.

☐ Mold Prevention: Water Heaters
Provide adequate drainage for water heaters that includes drains or catch pans with drains piped to
the exterior of the dwelling.

☐ Mold Prevention: Surfaces
When replacing or repairing bathrooms, kitchens, and laundry rooms, use materials that have durable,
cleanable surfaces.

☐ Mold Prevention: Tub and Shower Enclosures
When replacing or repairing tub and/or shower enclosures, use non-paper-faced backing materials
such as cement board, fiber cement board, or equivalent in bathrooms.

☐ Integrated Pest Management
Seal all wall, floor, and joint penetrations with low-VOC caulking or other appropriate sealing methods
to prevent pest entry. [If applicable, provide training to multifamily buildings staff.]

☐ Lead-Safe Work Practices
For properties built before 1978, if the project will involve disturbing painted surfaces or cleaning up
lead contaminated dust or soil, use certified renovation or lead abatement contractors and workers
using lead-safe work practices and clearance examinations consistent with the more stringent of EPA’s
Renovation, Repair, and Painting Rule and HUD’s Lead Safe Housing Rule.

☐ Radon Testing and Mitigation (if applicable based on building location)
For buildings in EPA Radon Zone 1 or 2, test for radon using the current edition of American
Association of Radon Scientists and Technologists (AARST)’s Protocols for Radon Measurement in
Homes Standard for Single-Family Housing or Duplexes, or AARST’s Protocol for Conducting Radon and
Radon Decay Product Measurements in Multifamily Buildings.  To install radon mitigation systems in
buildings with radon level of 4 pCi/L or more, use ASTM E 2121 for single-family housing or duplexes,
or AARST’s Radon Mitigation Standards for Multifamily Buildings. For new construction, use AARST’s
Reducing Radon in New Construction of 1 & 2 Family Dwellings and Townhouses, or ASTM E 1465.




