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HDS is a division of Housing and Development Services, Inc.
For more information on HDS products, services, or documentation, please contact Housing and
Development Software at sales@hdsoftware.com or call us at (888) 326-7680.

Copyright © Housing and Development Services, Inc. All rights reserved. No part of this publication may
be reproduced or distributed, in whole or in part, in any form or by any means, or stored in a database
retrieval system without the prior written permission of the publisher. This document is intended solely
for use by the original recipient. This information is proprietary, owned wholly by Housing and
Development Services, Inc, and is confidential.
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Overview

This user guide contains all essential information for external users to make full use of this application.
It includes descriptions of system functions and capabilities, contingencies and step-by-step procedures
for system access and use.

Points of Contact

This user guide along with the abovementioned tools are to be used as points of reference or assistance
for specific areas of the system. As is customary, HDS support staff are always prepared and available to
assist. For any questions or additional assistance, please contact your support representative at the

Housing Authority.

Getting Started

Registration

To register for NextGen, go to the Multifamily Web Portal login page and select Click here to create one
on the login screen.

Username *

Passwo

O Remember Me Trouble Signing In?
Den't have an account?
Click here to create one

APl Version: 1.0.4.2 Version: 1.0.4.2

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary



NextGen Multifamily User Guide |4

Complete the required on the registration form. Licenses for system access must be purchased prior to
registration in order to proceed. Asset Management Users will have access to the Asset Management
limited functionality in that module. Review the terms expressed in the EULA and select the checkbox to

agree.

Account Type *
Asset Management User -

Registrant Information

~MD

Organization Information

Alrezdy have an scooum?

First Name * Name *
Jans Top Housing Agency
Last Name * Crganizational Role *
Doe Developer -
Ermail * Address *
jdoe123@gmail com 100 Sunny Drive
User Name * City *
HDS_User? Ft. Lauderdale
Passward * State * Zip Code *
Florida ~ 33778
Confirm Password * Phone *
(954)555-5555
Request Site Access
Site Name = | Site Number =

| agree to EULA terms and conditions.

No data

Create Account

To request access to a Site, select New ° and enter the Site details and click Add Sitem.

Add Site

Site Name

ABC Apartment Complex-Sunrise

Site Number
1 0—004|

Add Site

© 1998-2020 All Rights Reserved
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To remove the Site access request, select Delete from the Actions menu.

Request Site Access
sotons

IC Apartment Complex- Sunrise 10-004

Delete

Once you’ve completed the form, select Create Account “”"". You will receive a message indicating
that you have finished your registration to NextGen

Create Account

Thank you for registering for the HDS Multifamily Portal!

Users who have been added to the Mail Recipient(s) list in MFMS > Multifamily > Web Configuration
will be able to view and accept your request. After you’ve been approved, you will receive an email
notification instructing you to log into the system with the username and password you provided at
registration. All users must be approved before logging into the system.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Access to MF NextGen Portal
Once your registration has been approved, return to the login page to enter your user credentials. You
must review and agree to the End-User License Agreement (EULA) before accessing the system for the
first time, and each time the EULA is updated. The sign-in will become enabled after you select, | agree
to EULA Terms and Conditions. Once selected, access to the HDS NextGen Multifamily Web Portal will
be granted. The Remember Me checkbox is then visible, providing the option to log in without typing in
user credentials.

HDS_User2 HDS_User2 HDS_User2
Password ™ Fassword assword
D) Remember Me Trouble Signing In? 0O Remember Me Trouble Signing In? O Remember Me Trouble Signing In?
Donit have an account? Dont Nave an account?
E\ST:M an account? Click here 10 creata one Click here to create one
ick here to create cne
O ! agree to EULA terms and conditions m | agres to EULA terms and conditions m
API Version: 1.0.42 Version: 1.0.42

AP Version: 1.0.4.2 Version:1.0.4.2 AP Version: 1.0.4.2 Version: 1.0.4.2

Note: If you do not use the application for an hour, you must log inagain.

If you have forgotten your username or password, click Trouble Signing In? and follow the prompts to
retrieve your credentials. An email with your user ID or instructions for creating a new password will be
sent to the email address you registered with. Click Back to Sign In == to return to the previous
page. If an option is not selected, you will receive an error message that states, “Select anoption”.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Trouble Signing In

O | forgat my User ID O I fargat ar need ta reset my password

Back to Sign In “

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Once you've logged into the system, you will see the NextGen multiproduct entry page. Select the
Multifamily to access the correct system.

Welcome back Jane Doe!

Your last sign on was on Feb 26, 2020, 2:55:01 PM

m’

MultiFamily

Navigation Tools
Navigation tools help you maneuver the system with minimal effort. The toolbar is used for quick access
to different areas and to help personalize your work area.

Toolbar Icons
To manage the size of your workspace, use the Pin kll on the left side of the Toolbar. Hide the Areas

menu by clicking the pin and moving the mouse away from the icon. The names of the work areas will
no longer be visible, but their icons will still be displayed. To see the full menu, click the pinagain.

(> HDS Muttitamily | J

To return to the NextGen multi-product page, click ﬁ On this page, you can select a different NextGen
program or view the date/time of your last sign on.

You can create shortcuts to frequently visited work areas by clicking Favorites and selecting the
desired area(s) from the drop-down. The star indicates that your option(s) has been saved.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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1
* ViR
Y | - @> HosMultifamily %

Remove shortcuts by clicking on the selected items in the Favorites menu.

@> HDS Muttifamily

To access the Units and Tenants from the toolbar, click . .

o

Q Search
View a Unit
or Tenant

> AMIAMIVILLAGE

v ABC Apartment Complex- sunrise

~ FL01152009

1/28/2009 - Ml -
Johnson, G

1/28/2010- AR -
Johnson, G

1/28/2011- AR -

To view What’s New —a summary of system updates —and the HDS NextGen User Guide, click Guide
B 2 d select an option.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Your profile page is in the user account menu on the toolbar. The Profile Details shows the information
used to create your NextGen account. In this area, you can view and modify your personal information
and details of your company. Usernames are not editable and will remain grayed out. To view your
information, click IEM and select Profile from the drop-down.

. Jane Doe

*

< l Profile Details

Registrant Information Organization Information

First Name * Name*

Jane Top Housing Agency

LastName * Organizatianal Role *

Dos Developer -
mail® Address *

jdoe@gmails.com 1122 Sunny Drive

User Neme cayr

HDS_User Ft. Lauderdale

State* Zp Cote
""""" Florida - 33007

Phane *

(555)555-5555

A listing of Sites you’ve requested access to is in Site Access. This area is read-only. When you’ve
completed your changes to the Profile Details, click Save.

Site Access

ABC Apartment Complex- Sunrise 10-004

Alerts and Notifications

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Feb 10, 2020, 10:33:13 PM
Budget Due Date Reminder - ABC Apartment
Complex- Sunrise Il

Budget statement due in 4 days.

Dizsmiss

1. Click the notification to open the email message

1 System Administrator

Feb 11, 2020, 3:18:11 PM
Evacuation RE: Site Name [ ABC Apartment Comi
Evacuation will take place in 9 weeks @ Normal

Dismiss

2. Enter reply message and click Send

Reply Message

RE: Evacuation RE: Site Name { ABC Apartmeant Complex- Sunrise Il )

BIUS »n =

| Message - 021192020 09:51:33
| Evacuation wil fake plsce in § wesks
| Site Msme: AEC Apsriment Compglex- Sunrise Il

=

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Financial Monitoring notifications are sent to contacts that are selected to receive email reminders.
The message will be displayed in the notification.

Dismiss

Dismiss All

Note: If you do not have an Asset Management license, you will not receive Financial Monitoring notifications.

T Management

Financial Monitoring

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Asset Management

Financial Monitoring
Financial Monitoring is used to track, enter and review operating budgets and financial statements for

multifamily housing sites. In this work area, you will be able enter and review statements, set
up notifications, and associate a(n) entity and contact a Site to in addition to other
functionalities.

To begin, use the search to locate a Site:

1. Enter the search criteria for Site Name and Site Number. Leave all fields blank to retrieve all

records
2. Click Search @ to retrieve search results. To view additional search options, such as Site
Process Type, click Advanced Search

3. Click Clear “ to begin a new search

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Select a record to view the Financial Monitoring Details page, where General Information about the Site
is displayed.

E Financial Monitoring

or=x=xa -

Drag a column header here to group by that column @ E.‘ Q search
SicPocss e o i oy e v
Q QU Q Q QU «Q

- ABC Apartmert Comples-Suniise I 10004 Seciion 42 Yes Yes Yes

0 Wizp Text 0] Show all Rows

General Information
The General Information section inherits the information seen in the Site>Details>General Information
section.

The information in this section is read-only.

General Information
Site Name Site Number

ABC Apartment Complex- Sunrise Il 10-004

Lozation Description 1 Lozation Description 2
3701 Broadway Apt1122

city State @ comr
Alachua Georgia Zip Code Alachua

Bassline Vear
Fiscal Year Month End E 2019

Below the General Information inherited from the Site>Details>General Information section, the
Budget Requirements and Annual or Monthly Financial Statement Requirements that have been
applied to a Site are displayed. Requirements that have been established area are applied globally to all
Sites, or the requirements can be applied to a specific Site. The Budget Received and Financial
Statement Received logs are provided to allow for tracking of the receipt of the required Budgets and
Financial Statements. The first section displays Budget Requirements and the Budget Received log.
Below this section is the Financial Statements Requirements and the Financial Statements Received
log.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Global System Parameters

Budget Requirements

50 Afi P End Dt

Financial Statement Received

0% aferbianth Znd Dave

The submission requirements are displayed under Global Systems Parameters and Site Level Overrides.
The Global System Parameters show the global requirements for budget or financial statements
submissions, if any, that were set up by the agency. These requirements are applied to all Sites.

The Site Level Overrides display the budget and financial statement submission requirements for the
Site of the record you are in. Requirements in this section override the Global System Parameters.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Budget Requirements

Annual budgets are required to be submitted by some agencies in order to review the projected
operations of a Site for the upcoming year. If required, the budget often has a submission deadline that
is prior to the beginning of the fiscal year. You must either configure the settings in this section to
manage the requirements for budget submittal or have previously established the Budget submittal
requirements in Business Configuration as explained above. See Financial Monitoring Table 6 for Budget
Requirements field descriptions.

Annual Budget

Annual — Selected if the Site will be required to submit an annual budget. If the budget will be sent
annually, budget due date or the number of days prior to or after the fiscal year start date will be
entered.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Effective Dats

Budget Requirements @) 01/16/2020

@ 2nnual () NotRequirsd

Budget Due Date

Mo, of Days
O Friorto Fiscal Year Start Date () After Fiscal Year Start Date

Not Required- Selected if the Site does not have a budget deadline.

Effective Date

Budget Requirements @i 01/16/2020

(O Anrwal (@) Not Requirsd

The Budget Received log displays a history of budgets that have been submitted for the Financial
Monitoring-Site record you are in. The entries in this table are added and updated manually.

Budget Received

2020 06/17/2019

Note: The Fiscal Year options are inherited from a Site’s existing statementyears.

Financial Statements are summary reports that show how a Site has used its funds and, its current
financial position. The reports can be used for auditing and are usually sent out to the state agency and
the Site’s stakeholders after the fiscal year end. Manage the deadlines for submitting reports by using
the parameters in this section. See Financial Monitoring Table 6 for Financial Statements field
descriptions.

Annual Financial Statement Requirements

Agencies can require some or all Sites in their portfolio to submit financial statements at the end of the
fiscal year. An audited financial statement is usually required from a Site, but in some cases, unaudited
financial statements (compilations) are allowed. Although an annual financial statement requirement is
typical, in some cases, Sites are required to submit compilation statements monthly. A monthly
submission is common if a Site is placed on a watch list due to performance findings or is considered
high-risk due to its recent financial performance. Monthly submissions are always compilation

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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statements, but an annual audit may be required in addition to monthly compilation statements. See
Financial Monitoring Table 6 for Financial Statements field descriptions.

Required- Selected if a Site must submit a Financial Statement.
Audit Required- Selected if the statement must be audited by a CPA.
Compilation Allowed- Selected if the Site can submit a statement that has not been audited by a CPA.

If Audit Required or Compilation Allowed is selected, the Financial Statement Due Date or the number
of days after the fiscal year end-date will be present.

Effective Datz

Annual Financial Statement Requirements @i 06/24/2020

@ Required () Not Required
(O Audit Required () Compilation Allowed

Financial Statements Due Date

06/30 il

No.of Days  After FY End Date

Not Required- Selected if the Site does not have an Annual Financial Statement deadline.

Effective Date
Annual Financial Statement Requirements @i 06/24/2020

(O Required (@ Mot Required

Note: The Fiscal Year options are based on the Fiscal Year End Date entered for theSite.

The Financial Statement Received log displays a history of financial statement submittals for the
Financial Monitoring-Site record you are in. The entries in this table are added and updated manually.

Financial Statement Received

e T e T
Comp 2020 06/17/2020
Audit 2019 01/31/2019

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Monthly Financial Statement (Compilation) Requirements
Required- Selected if a Monthly Financial Statement is required. If monthly is required, the number of
days After FY End Date will be present.

Effeciive Date

Monthly Financial Statement (Compilation)
01/14/2020

Requirements @)

® Required () Mot Required

No. of Days

1 After Month End Date

Not Required- Selected if the Site does not have a Monthly Financial Statement deadline.

Effective Date
Monthly Financial Statement (Compilation) Requirements @@  01/14/2020

O Required (@ Mot Required

Statements
Statements display the accounts compiled for a selected fiscal year and month. You can navigate to

each row and column by using the Enter or the Arrow key(s)é& > on your keyboard. Use numeric
characters when entering a value into the statement. The “- “character can be entered to indicate a
negative value. Keep in mind, the system displays a fiscal year only if a user has created a statement for

that year.

. Once you approve a Budget and/or Audit, the

column(s) will lock, and the respective checkbox will be selected.

Note: All data from existing statements in the Windows application has been migrated to NextGen.

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Statement of Operations
The Statement of Operations displays the income, expense and operating results accounts of a Site. The
Fiscal Year statement will include the following:

Calculation of account totals for each Major Account type

Calculation of totals for Revenue Accounts and Expense Accounts

Editable entry fields for Budget, Audit and Notes column

Variance, Variance % and Total are automatically calculated using the information you enter in

the Budget and Audit columns

e User/contributor history fields which detail who created and modified the statement and
statement report

e Printable Statement Report

Statement of Operations Statement of Financial Position

O LockBudget [ Lock Audit

FscalYear
2012

O Lock Year

Revenue Account

Acsount Budget and Audit i

Maior Account 5100 To are editable
5120 $150,000.00 $7,000.00

si21 = ayments s000 s0.00

s140 Rent Revenue-Stores & Commercial s000 s0.00

5170 Garage and Parking Spaces 5000 5000

5180 Fl i e 5000 $0.00 Totals are
s1%0 nu s0.00 s0.00 automatically
5192 e 5000 s0.00 calculated

5192 Rent Revenue/insurance. 5000 50.00
s1s3 ‘Special Claims Revenue 5000 s0.00
s194 Retained Excess Income. $80000.00 $8,000.00
519 Lease es) 5000 50.00

5100 - Total Rent Revenue {6PI @ 100% Occupancy)

$230,000.00 $15,000.00

Statements displaying the Fiscal Year and Fiscal Month will include the following:

Editable Monthly currency entry fields

The YTD amounts for each Account is visible and automatically calculated by the system
Calculation of the monthly totals for each Major Account type

User/contributor history fields which detail who created and modified the statement and
statement report

e Printable Statement Report

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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ca E Financial Monitoring Details [} @
ABG Aparament Gorglex Buroa'
i e
B =
,,,,, s e 8 e Frsma Foae
O Lock s
et pro— samnavar e
012 - ey e oanaty ot Currency fields 3 s peam
O oz vesr P are editable
Revenue Accounts Key Direction column
Aceounts Description Mareh Budagt it
5120 Rent Revenue- Grose Potential $1a7.00 §147.00 $2000.00 $ea999.11
szt ens 3 s300000 385000 sa00c0 sespszss
s1a0 Totals are so00 som0 s sz
170 automatically 000 s000 $110.000.00 751400
st e Subuid Rev soa8 st0020 sespata sa4pa000
- i calculated om0 om0 e saspanon
s ssopa000 ssopoon ssiscasa ss120000
stz soa s0a0 s0sc0c sass0000
s SpecisClama revene sinp008 stonpsoc s2soca sa55000
s34 Retsinea Excess ncume S0 soa srarzo s7320000
s Lease Revene (Nursing Homes) sa3s so9 sesac sespa000
Ssasss rsaz0ess sanse0c0 ecratase
Najor Acsount 5200 - Toal Vacancies
s2z0 Apermeans s1000pa000 stoponpnoso s00s0050 511100000
saan PP — soae w00 seszoata sazes00
s2s0 e so00 soa0 ssaamo0 s4320000
s » i sosces S0 s000 stiso000 stop0022
sam - sase 1000 su0scant s12000000
1000000444 1000000995 sargn ssansze

Note: If the Budget or Audit is approved, that column will not be editable.

Statement of Financial Position
The Statement of Financial Position displays the asset, liability and equity accounts of a Site. The Fiscal

Year statement will include the following:

e Editable currency fields for the current year

e (Calculation of the account totals for each Major Accounttype

e Calculation of the totals for Asset and Liability of currentyear

e Presentation of prior year data for comparative purposes

e User/contributor history fields which detail who created and modified the statement and
statement report

Printable Statement Report

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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2012 al Morih

D LockYear

Asset Account

Accoum Description

Malor Acceunt 1100 - Gurrent Assets

112 Cash- Operations

1z Construciion Cash Accaunt

nzs Gasn-Entry

3 Tenar/Member Accourts Receiveble (Coop)

13 Allowance for Doubtlul Accourts
Nt Tenant Accourts Recsivetis Total
Accouns Receivasle- HUD
Accouns and Notes Recewasle - Operations
Accounts and Notes Recenvable - Entity
Accounts Recehable-Imerest

Interest Reduetion Peyment Receivable

‘Shor: Term Invesimens - Entiy 512500000
225,000 00

40100
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sz
somnisrziee

oA
Hik

Budget

$500,000.00

$437500.00
5000
$1780000
s
5000
5000
$1300000
850000
s000
5400000
ssaam
som0
5000
000

$474 584.00

sotement Report
O LockBudget [ Lock Audit

12717719, 223 P

Budget and Audit
are editable

Totals are
automatically
calculated

© 1998-2020 All Rights Reserved

Housing and Development Software Confidential and Proprietary



NextGen Multifamily User Guide |23

Statements displaying the Fiscal Year and Fiscal Month will include the following:

Editable currency fields for the current statement year

Calculation of the monthly totals for each Major Account type

Calculation of the monthly totals for Asset and Liability, and Equity of currentyear
Printable Statement Report

ca :: Financial Monitoring Details

ABC Apartment Complex: Sunrise i

O Lock Budget [ Lock Audit

Fiazaivesr Fscalbontn CreatedBy: administator 12117719, 2237
2012 ~ % Febuay adminiswator

A
NA
O Lock Year O Lock Month

Asset Account Budget and
Audit are

Majo Account 1100 - Gurrent Assets editable

1120 Cash- Operations $500,000.00 $437,500.00
121 Construction Cash Account. $0.00 $0.00
TenantMembes Aceourts Recehable (Coop) 5000 s000
na Allowance for Doubtful Accounts X $0.00 $0.00
1134 Net Tenant Accounts Receivable Total $0.00 $0.00
135 \c $145,000.00 TOtalS are $15,000.00
ser0m00 automatically s50000
1145 o s0.00 calculated s0.00
1160 $29,800.00 54,000.00
11865 Intere tedu er ive $1,000.00 $584.00

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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Sava
Be sure to Save it

page.

changes made to any area of Financial Monitoring Details before leaving the

Note: If the Statement of Financial Position is approved, it will not beeditable.

Email

Email is used to communicate information to internal and external users. This feature is offered at the
Site, Building, Unit and Tenant levels. The contacts list is linked to the email feature so you can select an
email address for outgoing messages. You can only access your email messages in the Site, Building, Unit
or Tenant record in which the message originated. Use the quick search to find a specific email or view
each page by using the navigation buttons on the right-side of the thread.

Financial Monitoring Detalils

ABG Apartment Complex- Sunrise Il

Related Entiies/Comtacts

3/06/2020, 3:22PM Send all monies to Bill
p TorJaneDos
Subjest

3/05/2020, 3:23 PM Please add this contact

) ToDoreDes

Subject: Wells Fargo

To create an email:
1. Click Add Email

2. Begin typing the recipient’s name and select the correct contact when it is displayed
3. Click Save when you’ve completed your actions. If you wish to convert the email to a note,
click Note B8

To

Dora Dee (dorad@hdsoftware. com) €

Archive Site

BIUSs » E=

Hi Do, the = will be archives in 2021

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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After a(n) email or note is sent, a notification will appear in under Notifications on the
homepage.

Alerts Notifications

! Dora Dee

Dec 10,2019, 9:28:56 AM
Test All Users RE: BIN 2

Test All Users.Building BIN: 28 ar @ Normal

Dismiss

l Dora Dee

Dec 10,2019, 9:28:04 AM
RE: Test RE: BIN 2 RE: BIN 2

TestBuilding BIN: 2Site Name: Testttt @ Normal

Dismiss

Files

Documents and images related to a Site, Building, Unit or Tenant record are found in the Files area. You
can upload, open and delete your files using the grid. The system accepts all file formats. Each line item
displays the filename, format and a timestamp of the upload date.

il 0 . " o
aa E Financial Monitoring Details
ABC Apartment Complex- Suniise Il
Details Email Files
+ Upload
m Tes2 pdf 3/5/2020,343 PM
m 0 HUD XML Export Tool 2019.1 pdf 2/13/2020, 9:47 AM
m WebApplicationTesting_6-2-2016 docx 1/10/2020, 257 FM
[ WebApplicationTesting doex 1/6/2020,9:43 AM

© 1998-2020 All Rights Reserved Housing and Development Software Confidential and Proprietary
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To upload a file:

1. Click Upload

€ Open x
&« v 4 > ThisPC » Documents » MF » Drafts » ABC Site Uploads v o O Search ABC Site Uploads
Organize + New folder =~ @M @
A Mame Date modified Type Size
1/20/2020 2:11 PM File folder

@ ABC Site Uploads
&3 ABC Site

1/20/2020 2:02 PM Microsoft Word D... 19KB

v
|

~] [Custom Files
|

File name: | ABC Site
e

2. Choose the file you wish to upload from your directory and click Open

> Details Notes Email Related Entities/Contacts Files

(e ' ABC Site .docx 1/20/2020, 202 PM

To download a File:

Click Open File (] . The file will open in a new tab

Housing and Development Software Confidential and Proprietary
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Field/Option Description/Usage

Details>General Information

Annual

Frequency of which a statement is required to be sent

Monthly

Frequency of which a statement is required to be sent

Not Required

Statement is not mandatory

Budget Due Date

Deadline for Budget Requirement submittal

No. of Days

Number of days prior to or after the fiscal year start or end date
in which a statement/requirement is due

Prior to Fiscal Start Date

When selected, a statement/requirement is due prior to the
fiscal year start date. The No. of Days indicates the exact
amount of days

After Fiscal Start Date

When selected, a requirement is due after the fiscal year start
date. The No. of Days indicates the amount of days

Budget Extension Date

Selected date for postponed submittal of Budget Requirements

Reason

Cause of postponed submittal date

Audit Required

Audit statement submittal is mandatory

Compilation Required

Compilation statement submittal is mandatory

Financial Statement Due Date

Deadline for Financial Statement submittal

After FY End Date

When selected, a statement is due after the fiscal year end
date. The No. of Days indicates the exact amount of days

Baseline Year

The first fiscal year that a building is placed in service or has
Units available to rent

Details>Statement of Operations and Statement of Financial Position

Created By User who created the statement. This field is read-only and is
automatically added by the system
Modified By User who last modified the totals. This field is read-only and is

automatically added by the system

Approved By

User who last approved the totals. This field is read-only and is
automatically added by the system

Approved Budget By

User who last approved the Budget. This field is read-only and
is automatically added by the system

Approved Audit By

Statement Created From |

User who last approved the Audit. This field is read-only and is
automatically added by the system

Created On Date the report was created on. This field is read-only and is
automatically added by the system
Modified On Date the last report modification took place. This field is read-

only and is automatically added by the system
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Approved On Date the report is approved on. This field is read-only and is
automatically added by the system
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