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Overview

This user guide contains all essential information for external users to make full use of this application.
It includes descriptions of system functions and capabilities, contingencies and step-by-step procedures
for system access and use.

Points of Contact

This user guide along with the abovementioned tools are to be used as points of reference or assistance
for specific areas of the system. As is customary, HDS support staff are always prepared and available to
assist. Forany questions or additional assistance, please contact your support representative at the
Housing Authority.

Getting Started

Registration

To register for NextGen, go to the Multifamily Web Portal login page and select Click here to create one
on the login screen.

[ Remember Me Trouble Signing [n?

art have 20 account?
Click here to create ons

APl Version: 1.0.53.0 Wersion: 1.0.5
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Complete the required on the registration form. Licenses for system access must be purchased prior to
registration in order to proceed. Asset Management Users will have access to the Asset Management
limited functionality in that module. Review the terms expressed in the EULA and select the checkbox to
agree.

MUTFAURY :
Account Type *

Asset Management User - Already have an account?

Registrant Information Organization Information
First Name * Name *
Jane Top Housing Agency
Last Name * Organizational Role *
Doe Developer -
Email * Address 4
jdoe123@gmail.com 100 Sunny Drive
User Name * City *
HDS_User2 Ft. Lauderdale
State * Zip Code *
Florida v 33778
Phane *
(954)555-5555
Request Site Access
Sic e =
No data

| agree to EULA terms and conditions.

To request access to a site, select New ° and enter the site details and click Add Site.

Add Site

Site Name

ABC Apartment Complex-Sunrise

Site Number

10-004

Add Site
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To remove the site access request, select Delete from the Actions menu.

Request Site Access

[ ciors | staams = | sin o =

}C Apartment Complex- Sunrise 10-004

Delete

Once you've completed the form, select Create Account. You will receive a message indicating that you
have finished your registration to NextGen

Create Account

Thank you for registering for the HDS Multifamily Portal!

Users who have been added to the Mail Recipient(s) list in MFMS > Multifamily > Web Configuration
will be able to view and accept your request. After you've been approved, you will receive an email
notification instructing you to log into the system with the username and password you provided at
registration. All users must be approved before logging into the system.
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Access to MF NextGen Portal
Once your registration has been approved, return to the login page to enter your user credentials. You
must review and agree to the End-User License Agreement (EULA) before accessing the system for the first
time, and each time the EULA is updated. The sign-in will become enabled after you select, | agree to EULA
Terms and Conditions. Once selected, access to the HDS NextGen Multifamily Web Portal will be granted.
The Remember Me checkbox is then visible, providing the option to log in without typing in user credentials.

HDS_User001 HDS_Userll1

O Remember Me Trouble Signing In?

O Remember Me Trouble Signing In?

Don't have an account?
Click here to create one

Don't have an account?
Cligk here g creaie one

[ 13372 = ELLA tzrms an condtons

APl Version:1.0.50 Wersion: 1.0.5 APl Versien: 1.0.5.0 Version: 1.0.3

Note: If you do not use the application for an hour, you must log inagain.

If you have forgotten your username or password, click Trouble Signing In? and follow the prompts to
retrieve your credentials. An email with your user ID or instructions for creating a new password will be
sent to the email address you registered with. Click Back to Sign In == to return to the previous
page. If an option is not selected, you will receive an error message that states, “Select anoption”.

Trouble Signing In

O | fargat my User ID O I fargat ar need ta reset my passward

Back to Sign In “
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Once you've logged into the system, you will see the NextGen multiproduct entry page. Select the
Multifamily to access the correct system.

Welcome back Jane Doe!

Your last sign on was on Feb 26, 2020, 2:55:01 PM

m>

Multifamity

Navigation Tool
Navigation tools help you maneuver the system with minimal effort. The toolbar is used for quick access

to different areas and to help personalize your work area.

Toolbar Icons

To manage the size of your workspace, use the Pin Edon the left side of the Toolbar. Hide the Areas
menu by clicking the pin and moving the mouse away from the icon. The names of the work areas will
no longer be visible, but their icons will still be displayed. To see the full menu, click the pinagain.

(> HDs Muttitamily | J

To return to the NextGen multi-product page, click E On this page, you can select a different NextGen
program or view the date/time of your last sign on.

You can create shortcuts to frequently visited work areas by clicking Favorites and selecting the
desired area(s) from the drop-down. The star indicates that your option(s) has beensaved.

Copyright © 2024 Housing and Development Services, Inc. All rights reserved. No part of this publication may be reproduced or distributed, in whole or in
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\1) 2 ro [@> Hbs Muitifamily

2
11 Asset Management

:: Financial Monitoring

Remove shortcuts by clicking on the selected items in the Favorites menu.

\1J \:.3) (0> HDS Muttifamily ¥

2
il Asset Management

E Financial Monitoring

To view What’s New —a summary of system updates —and the HDS NextGen User Guide, click Guide
I ond select Asset Management External User Guide.
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Your profile page is in the user account menu on the toolbar. The Profile Details shows the information
used to create your NextGen account. In this area, you can view and modify your personal information
and details of your company. Usernames are not editable and will remain grayed out. To view your
information, click IElland select Profile from the drop-down.

. Jane Doe
*

< 9§ Profile Details € Profile |5

Logo

Registrant Information Organization Information

First Name * Neme*
Jane Top Housing Agency

LastName* Organizatonal Role *
Doe Developer -

mail* Address *
jdoe@gmails.com 1122 Sunny Drive

Ft. Lauderdale

State 2o Code
Florida ~ 33007

-
(555)555-5555

A listing of sites you’ve requested access to is in Site Access. This area is read-only. When you’ve
completed your changes to the Profile Details, click Save.

Site Access

sies
ABC Apartment Complex- Sunrise 10-004

Alerts and Notifications
Alerts are generated when certain actions —described in this guide— take place in Financial Monitoring
work area.

Alerts are generated when you enable them at the Financial Monitoring-Site level. When you enable
the alerts, the message in the Business Configuration> Notifications Configuration> Email Template
will be displayed.

Copyright © 2024 Housing and Development Services, Inc. All rlghts reserved No part of this publlcat|on may be reproduced or d|str|buted in whole orin
part, in
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Feb 10,2020, 10:33:13 PM
Budget Due Date Reminder - ABC Apantment
Complex- Sunrise Il

At o Sans i

Budget statement due in 4 d

yS.

o

Dismiss

Notifications are linked to the Financial Monitoring reminders. You will receive notifications for
email messages that have been sent to your NextGen account, as emails are linked to individual
user profiles. You can respond to email messages directly, in the notification.

I. Click the notification to open the email message.

i System Administrator

Feb 11,2020, 3:18:11 PM
Evacuation RE: Site Name ( ABC Apartment Comf

Evacuation will 1ake placs in 9 weeks @ Nermsi

Dismiss

2. Enter reply message and click Send.

Reply Message X

To

RE: Evacuation RE: Site Name ( ABC Apartment Complex- Sunrise I1)

BIUS » =

Message - 02182020 09:51:33
Evacuation wil ake plsos in 3 wasks
Site Nsme: ABC Apsrimsnt Complex- Sunnise Il
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Financial Monitoring notifications are sent to contacts that are selected to receive email reminders. The
message will be displayed in the notification.

To clear alerts and notifications individually, click Dismiss from within the alert. To clear all alerts and
notifications, click Dismiss All located at the top of the list. Alerts and notifications are visible for sites for
which you have been granted access to. To view alerts, click ENiocated on the right side of the toolbar.

Note: If you do not have an Asset Management license, you will not receive Financial Monitoring notifications.

Areas Menu

The Areas menu displays the work areas you have access to in the system. Like most menus in NextGen, you
can view more options when you collapse the arrow next to a selection. Asset Management is used to monitor
the business aspects of each site. In this module, you can track and report the financial details of the sites.

ili Asset Management

B Financial Monitoring

Copyright © 2024 Housing and Development Services, Inc. All rights reserved. No part of this publication may be reproduced or distributed, in whole or in
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Asset Management

Financial Monitoring
Financial Monitoring is used to track, enter, and review operating budgets and financial statements for
multifamily housing sites. In this work area, you will be able enter and review statements, set up
notifications, and associate a(n) Entity or Contact to a site to in addition to other functionalities.

To begin, use the search to locate a site:

I.  Enter the search criteria for Site Name and Site Number. Leave all fields blank to retrieve all
records

2. Click Search @hto retrieve search results. To view additional search options, such as
Site Process Type, click Advanced Search

3. Click Clear to begin a new search

Select a record to view the Financial Monitoring Details page, where General Information about the site is
displayed.

E Financial Monitoring

search

o= -~
B G Qe
Q Q Q Q Q Q

- ABC Apartment Comples- Suniise I 10004 Section 42 Yes Yes Yes

O Wrap Text [J Show all Rows
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General Information
The General Information section inherits the information seen in the Site>Details>General Information

section. Statement Key Direction is used to navigate to each row and column. Select column or row and
use the Enter key to move to different fields on the statement. The Arrow key(s)— T — | can also be used
in place of the tab. The information in this section is read-only.

General Information

ABC Apartment Complex- Sunrise Il 2 10-004

Lozation Description 1 Location Descripton 2
3701 Broadway Apt1122

°
~ Georgiz ~  ZipCode Alachua

Below the General Information inherited from the Site>Details>General Information section, the
Budget Requirements and Annual or Monthly Financial Statement Requirements that have been
applied to a site are displayed. Requirements that have been established area are applied globally to all
sites, or the requirements can be applied to a specific site. The Budget Received and Financial
Statement Received logs are provided to allow for tracking of the receipt of the required Budgets and
Financial Statements. The first section displays Budget Requirements and the Budget Received log.
Below this section is the Financial Statements Requirements and the Financial Statements Received

4
"
"

Annual Fnancial Statement Requrements sz Arvual Finsecial Statament Resroments @)
@ S Pas—
®
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The submission requirements are displayed under Global Systems Parameters and Site Level Overrides.
The Global System Parameters show the global requirements for budget or financial statements
submissions, if any, that were set up by the agency. These requirements are applied to all sites.

The Site Level Overrides display the budget and financial statement submission requirements for the
site of the record you are in. Requirements in this section override the Global System Parameters.
Turn on the Site Level Override switch to use this feature. To reverse the override, turn the switch off.
Global settings are restored when the switch is turned off.

An Effective Date must be entered for each Global or site setting. This date is used as a reference to when
the requirements went into effect, or will go into effect.

Budget Requirements

Annual budgets are required to be submitted by some agencies in order to review the projected
operations of a site for the upcoming year. If required, the budget often has a submission deadline that
is prior to the beginning of the fiscal year. You must either configure the settings in this section to
manage the requirements for budget submittal or have previously established the Budget submittal
requirements in Business Configuration as explained above. See Financial Monitoring Table 6 for Budget
Requirements field descriptions.

Annual Budget

Annual — Selected if the site will be required to submit an annual budget. If the budget will be sent
annually, budget due date or the number of days prior to or after the fiscal year start date will be
entered.

Budget Received

T T I S
2020 | 027282019 03/17/2020 03/17/2020
2001 | 03/03/2020 02/20/2020

O show all Rows
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Budget Requirements @i 10/16/2020 -

@, 3 t Re e

Budget Due Date

03/17

No. of Days ) After Fiscal Year Start Date

Not Required- Selected if the site does not have a budget deadline.

Budget Requirements <@ 01/16/2020

CE

QO Annual @ Not Requirsd

The Budget Received log displays a history of budgets that have been submitted for the Financial
Monitoring-Site record you are in. The entries in this table are added and updated manually.

Note: The Fiscal Year options are inherited from a site’s existing statementyears.

Financial Statements are summary reports that show how a site has used its funds and, its current
financial position. The reports can be used for auditing and are usually sent out to the state agency and
the site’s stakeholders after the fiscal year end. Manage the deadlines for submitting reports by using
the parameters in this section. See Financial Monitoring Table 6 for Financial Statements field
descriptions.

Annual Financial Statement Requirements

Agencies can require some or all sites in their portfolio to submit financial statements at the end of the
fiscal year. Anaudited financial statement is usually required from a site, but in some cases, unaudited
financial statements (compilations) are allowed. Although an annual financial statement requirement is
typical, in some cases, sites are required to submit compilation statements monthly. A monthly
submission is common if a site is placed on a watch list due to performance findings or is considered
high-risk due to its recent financial performance. Monthly submissions are always compilation
statements, but an annual audit may be required in addition to monthly compilation statements. See
Financial Monitoring Table 6 for Financial Statements field descriptions.

Copyright © 2024 Housing and Development Services, Inc. All rights reserved. No part of this publication may be reproduced or distributed, in whole or in
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Required- Selected if a site must submit a Financial Statement.
Audit Required- Selected if the statement must be audited by a CPA.
Compilation Allowed- Selected if the site can submit a statement that has not been audited by a CPA.

If Audit Required or Compilation Allowed is selected, the Financial Statement Due Date or the number
of days after the fiscal year end-date will be present.

Annual Financial Statement Requirements @) 06/24/2020 o}

After FY End Date

Not Required- Selected if the site does not have an Annual Financial Statement deadline.

Effective Date

Annual Financial Statement Requirements @@ 06/24/2020 o

QO Required (@ Not Required

Note: The Fiscal Year options are based on the Fiscal Year End Date entered for thesite.

The Financial Statement Received log displays a history of financial statement submittals for the
Financial Monitoring-Site record you are in. The entries in this table are added and updated manually.

Financial Statement Received

[Free v Toeme e e e
Audt 20 | 0371172019 02/022020

O Show all Rows
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Monthly Financial Statement (Compilation) Requirements
Required- Selected if a Monthly Financial Statement is required. If monthly is required, the number of
days After FY End Date will be present.

Monthly Financial Statement (Compilation) ~ ="="=™**
01/14/2020 )

Requirements @@

@® Required (O Not Required

1 After Month End Date

Not Required- Selected if the site does not have a Monthly Financial Statement deadline.

Effective Date

Monthly Financial Statement (Compilation) Requirements @@  01/14/2020 a8

O Required (@ Not Required

Statements

Statements display the accounts compiled for a selected fiscal year or month. You can navigate to each
row and column by using the Enter or the Arrow key(s)— T— | on your keyboard. Use numeric
characters when entering a value into the statement. The “- “character can be entered to indicate a
negative value. Keep in mind, the system displays a fiscal year only if a user has created a statement for

that year.

To view statements for a specific Fiscal Year and Fiscal Month, select an option from each menu. To
view all months in a fiscal year, select Show All in the Fiscal Month menu. When this option is selected,
the YTD will update according to changes you make in the statement. Once you approve a Budget
and/or Audit, the column(s) will lock, and the respective checkbox will be selected. You can secure the
statement for a fiscal year by selecting Lock Year. Secure the statement for both the fiscal month by
selecting Lock Month. If you choose to lock the statement for a fiscal year, the statement will no longer
be editable.

The Statement Report is a printable version of the statement as you see it in the system. This button is
located in each statement and opens the document in a new tab upon clicking it.

Note: All data from existing statements in the Windows application has been migrated to NextGen.

Copyright © 2024 Housing and Development Services, Inc. All rights reserved. No part of this publication may be reproduced or distributed, in whole or in
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Statement of Operations
The Statement of Operations displays the income, expense and operating results accounts of a site. The
Fiscal Year statement will include the following:

* Calculation of account totals for each Major Account type.

» Calculation of totals for Revenue Accounts and Expense Accounts.

» Editable entry fields for Budget, Audit and Notes column.

* Variance, Variance % and Total are automatically calculated using the information you enter in
the Budget and Audit columns.

* User/contributor history fields which detail who created and modified the statement and
statement report.

* Printable Statement Report

Locked By:
‘Statement Created From: NA

Revenue Account :
P Budget and Audit Butcer Aust  Variance variance Nore
Mo Account 5100 - To are editable
s10
s

$150000.00 700000 000 000%
$0.00 000 5000 000%
5000 s0.00 5000 0008
5000 5000 000 00%

5000 $000 5000 o008 Totals are
automatically

calculated

519 Miscellaneous Rent Revenue 000 5000 5000 0008
5192 Rent Revenue/insurance 5000 5000 5000 000%
5000 5000 5000 000%
5000 $0.00 5000 000%

5154 Retained Excess Income $80,000.00 800000 5000 000%
5000

Lease

5000

5100 - Total Rent Reveaue (GP1 @ 100% Oceupancy)

o $230,000.00 $15000.00

Copyright © 2024 Housing and Development Services, Inc. All rights reserved. No part of this publication may be reproduced or distributed, in whole or in
part, in any form or by any means, or stored in a database retrieval system without the prior written permission of the publisher. This document is intended
solely for use by the original recipient. This information is proprietary owned exclusively by Housing and Development Services, Inc. and is confidential.



NextGen Multifamily User Guide | 19

Statements displaying the Fiscal Year and Fiscal Month will include the following:

» Editable Monthly currency entry fields.

e The YTD amounts for each Account is visible and automatically calculated by the system.

* Calculation of the monthly totals for each Major Account type.

* User/contributor history fields which detail who created and modified the statement and
statement report.

e Printable Statement Report

< E Financial Monitoring Details [} [E
ABC Aparemen ol Svine
Seuts
2 B =
O Lock Audit
e s Gttty soiosce don 12719 251710
22 *x Marcn “x  Modnedby Sner Currency fields o vz seapmt
o e are editable
Key Direction column
Mareh Budgot
sura0 s1700 s200000 szt
sa0%000 sa9s000 2000 sesps23s
Totals are som s000 smaco sz
automatically $0.00 $000 $110,000.00 $97514.00
T s00 s10000 sesora00 ses00000
calculate: o som0 s2scmnco sasgm0
sso0m000 ssaoc000 ssim000 ss120000
s000 s000 $100000.00 s8950000
e sto000000 st000000 ss200000 se5000
stos Retsnea xcess ncame s000 som0 surmg0 smaz0000
stos Lease Revenue (Mersing Homes) sa3s s998 ses21000 sespe000
| iy $15315033 $15420699 §545.560.00 s841,716.66
Major Account 5200 - Total Vacancies
sz20 Jr— s1000000000 $1002000000 s100000.0 str100000
s s s s000 <000 sss20000 sear8500
s2%0 i s000 <000 ss11100 s4320000
s sage  Paking Spaces s0m0 s000 stst000 s1000022
s290 » saae st000 s000011 stan000
$1000000.44 1000000999 ssarann 31638522

Note: If the Budget or Audit is approved, that column will not beeditable.
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Statement of Financial Position
The Statement of Financial Position displays the asset, liability and equity accounts of a site. The Fiscal
Year statement will include the following:

= Editable currency fields for the current year.

* Calculation of the account totals for each Major Accounttype.

» Calculation of the totals for Asset and Liability of currentyear.

* Presentation of prior year data for comparative purposes.

* User/contributor history fields which detail who created and modified the statement and
statement report.

Printable Statement Report

oq :: Financial Monitoring Details
ABC Apartment Cos

orwlex: Sunrise |

Ol LockBudget [ Lock Audit

Focel Year Created By: admnisTELT Created O
2 o % FicalVortn . Mioaiea oy i Viodiedore
o — Locked By: A Locked On:
Stasmenn resdFor: i
D Lockvear
Budget and Audit
Asset Account 9 o
are editable
focol p— e 2om fuoe
Major Actaunt 1100 - usrens Assets
120 Cash- Operations $581.00 $0.00 $500,000.00 $437500.00
1121 Constrzton Cash acount sasses 20 s som0
112s cosn-Eny sesess 00 sesam0oso s1p0000
= “Teman/Memaer Accounta Receivable (Coop) $585.67 $0.00 $0.00 $0.00
e Alomarce for Doubrul Acsours sae 50 e 5000
13 Net Tenant Accounts Receivable Total $22200 $0.00 $0.00 $0.00
1138 Aceounis Recenadle- HUD 544487 $0.00 $145,000.00 $15000.00
1140 Accounts and Notes Recenvable - Operations. $22287 $0.00 $27,000.00 $500.00
Totals are
1148 Notes Receivable - Entity $585.67 $0.00 80.00 50.00 o
e S s 9 om0 s automatically
1165 Payment Recaivapls sasanio0 000 s100000 ssaz00 calculated
nrs ‘Snort Term Investmens - Enuty $125,000.00 $0.00 $0.00 $0.00
50 Miscetaresus Curent Assers 22500000 5w s s00

12540100
§730,237.65

1200 s00

$352,800.00

200
5474 584.00
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Statements displaying the Fiscal Year and Fiscal Month will include the following:

= Editable currency fields for the current statement year.

* Calculation of the monthly totals for each Major Account type.

* Calculation of the monthly totals for Asset and Liability, and Equity of currentyear.
e Printable Statement Report

nest Cormglex- Survise I

A4 :: Financial Monitoring Details ¥ B
AscA

m 1] =
==
O LockBudget [ Lock Aucit

o Yew Crested By samrsaec Guestedon

2012 - X February - X Modified By adminisyator Modified Onc

Locked By: NA Locked O

‘Statement Created From: NA
O Lock Year O Lock Montn
Asset Account Budget and
Descript P Audit are
Mot Account 1100 - Curren Assets editable

cas 5000 $500000.00 s437500.00
1121 Constructon Cash Account 5000 s000 5000
1125 Cash-Enty sat0 525000000 1700000
1% Tenant/Member Accounts Recewable (Coop) $0.00 $0.00 $0.00
na Abowance for Doubiul Accounts 5000 5000 5000
13 et Tenant Accouts Receivatie Tota 5000 5000 s000
i 5 i Totals are
s s 30 Notes Recetvabe - Operations s000 2700000 automatically $500.00
145 s andNotes Recelvable - Entty sa00 5000 calculated s000
1160 s Recenrabe - merest s000 s29800.00 s400000
1165 Reduction Payment Receivable s000 $100000 $584.00
s 5000 5000 5000
1190 5000 5000 s000
1200 $0.00 5000 s000
100 - Current els 0.0( $952.800.00 1474 584.00

Be sure to Save your changes made to any area of Financial Monitoring Details before leaving the
page.

Note: If the Statement of Financial Position is approved, it will no longer be editable.
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Email

Email is used to communicate information to internal and external users. This feature is offered at the
Site, Building, Unitand Tenant levels. The contacts list is linked to the email feature so you can select an
email address for outgoing messages. You can only access your email messages in the Site, Building, Unit
or Tenant record in which the message originated. Use the quick search to find a specific email or view
each page by using the navigation buttons on the right-side of the thread.

<o = Financial Monitoring Details
ABC Apartment Complex- Sunrise Il

Details Email Files

11/19/2020, 3:04 PM Please send reports to Agency
) To:DoraDe:

e
Subject: The reports are due next week

To create an email:

. Click Add Email

2. Begin typing the recipient’s name and select the correct contact when it is displayed. Enter your
message in the body of the email.

New Email

|

J_Doe5678@gmails.com

To

DoraDee() @

:DEE"::;?':'::'TE:‘.E

The reports are due next week

EE Normal : Normal : A K

B IUS 9w HH E= x xX ZEE

Sans Serif = L @8

Flease sand reports to Agancy|

Click Save when you’ve completed your actions.
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<< [ Financial Monitoring Detals

Pl enaepers ey

To view an email, click on the email that you wish to view:

View Email

To
Dora Dee ()

B I US 93« HH = x x
SansSeif ¢ =T L © @

Flease sand raports to Agancy
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After a(n) email or note is sent, a notification will appear in under Notifications on the
homepage.

Alerts Notifications

1 Dora Dee

Dec 10,2019, 9:28:56 AM

2Site Nar @ Normal

Dismiss

1 Dora Dee

Dec 10,2019, 9:28:04 AM

estttf @ Normal

Dismiss

Files

Documents and images related to a Financial Monitoring —Site record are found in the Files area. You

can upload, open and delete your files using the grid. The system accepts all file formats. Each line item
displays the filename, format and a timestamp of the upload date.

ca :: Financial Monitoring Details
ABC Apartment Complex- Sunrise Il

Ui
- AABC construction site Png 11/19/2020 3:26 pm
ABC New Budget Details pdf 02/13/2020 9:47 am
O Show all Rows
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To upload a file:
I. Click Upload
€ Open X
<« v » ThisPC » Documents > MF > Drafts > ABC Site Uploads v [J] O Search ABC Site Uploads
Organize v New folder = M @
i A Name . Date modified Type Size
@ ABC Site Uploads 1/20/2020 2:11 PM File folder
B4 ABC Site 1/20/2020 2:02 PM Microsoft Word D... 19KB
File name: [ ABC Site v [custom Files vl
|
2. Choose the file you wish to upload from your directory and click Open.
Details mail il
n
s ABC construction site png. 11/19/2020 4:36 pm
ABC Site png 11/19/2020 3:26 pm
ABC New Budget Details pdf 02/13/2020 9:47 am
o - - e @

[ show all Rows

To download a File:

Click Open File [ The file will download.
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Field/Option \ Description/Usage

Financial Monitoring>Search
Budget Req. Override

Identifies site-level overrides for Budget Requirements

Annual Financial Override

Identifies site-level overrides for Annual Financial Statements

Monthly Financial Override

Identifies site-level overrides for Monthly Financial Statements

Details>General Information

Annual Frequency of which a statement is required to be sent
Monthly Frequency of which a statement is required to be sent

Not Required Statement is not mandatory

Budget Due Date Deadline for Budget Requirement submittal

No. of Days Number of days prior to or after the fiscal year start or end date

in which a statement/requirement is due

Prior to Fiscal Start Date

When selected, a statement/requirement is due prior to the
fiscal year start date. The No. of Days indicates the exact
amount of days

After Fiscal Start Date

When selected, a requirement is due after the fiscal year start
date. The No. of Days indicates the amount of days

Budget Extension Date

Selected date for postponed submittal of Budget Requirements

Reason

Cause of postponed submittal date

Audit Required

Audit statement submittal is mandatory

Compilation Required

Compilation statement submittal is mandatory

Financial Statement Due Date

Deadline for Financial Statement submittal

After FY End Date

When selected, a statement is due after the fiscal year end
date. The No. of Days indicates the exact amount of days

Baseline Year

The first fiscal year that a building is placed in service or has
units available to rent

Created By

Details>Statement of Operations and Statement of Financial Position

User who created the statement. This field is read-only and is
automatically added by the system

Modified By

User who last modified the totals. This field is read-only and is
automatically added by the system

Locked By

User that locked the statement. This field is read-only and is
automatically added by the system

Approved By

User who last approved the totals. This field is read-only and is
automatically added by the system

Approved Budget By

User who last approved the Budget. This field is read-only and
is automatically added by the system

Approved Audit By

User who last approved the Audit. This field is read-only and is
automatically added by the system

Statement Created From

Template name and Effective Date

Created On

Date the report was created on. This field is read-only and is
automatically added by the system

Modified On

Date the last report modification took place. This field is read-
only and is automatically added by the system

Locked On

Date the statement was locked. This field is read-only and is
automatically updated by the system
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Approved On Date the reportis approved on. This field is read-only and is
automatically added by the system

Lock Audit Indicates that the Audit column is locked for the fiscal year
displayed in the statement when selected

Lock Budget Indicates that the Budget column is locked for all fiscal year
displayed in the statement when selected
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